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8 Form No. 9
Revised 2025

To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication in the CSC Job Poertal of the following vacant positions, which are authorized to be filled at the NATIONAL DEVELOPMENT COMPANY:

SATURNINO H.

Acting General Mdnager

Republic of the Philippines
NATIONAL DEVELOPMENT COMPANY
Request for Publication of Vacant Positions

Electronic copy to be submitfed to the CSC
FO must be in MS Excel format
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Date: 16 JUL 2026
Qualification Standards
Salary/ Competency/ :
No, | Position Title (Parenthetical Title, | Plantila ltem | Job/ | Monthiy s Af_ﬂf} :‘fW Place of
' if applicable No. Pa Sala i ini i bl peciaiiz Assignment
ppl ) Graje ry Education Training Experience Eligibility Residency 9
Requirement
(if applicable)
Two (2) years
Eight (8) hours of Please see Legal
1 Attorney IV 18 21 | 96,080.00 | Bachelor of Laws relevant training ofrei?vant RA 1080 (Bar) attached file Department
experience
** Niothing Follows"**

Interested and qualified applicants should signify their interest in writing through an application letter addressed to the head of office. Applicants must attach the

following documents to the application letter and send these to the address below not later than 2 [ ,ﬂ || 2025 .

1. Fully accomplished Personal Data Sheet (PDS) with Work Experience Sheet and recent passport-sized or unfiltered digital picture (CS Form No. 212, Revised 2025); digitally

signed or electronically signed;

2. Hard copy or electronic copy of Performance rating in the last rating period (if applicable);

3. Hard copy or electronic copy of proof of eligibility/ratingllicense;

4, Hard copy or electronic copy of Transcript of Records;

5. Hard copy or electronic copy Cerlificate of Trainings; and

6. NDC Consent Form

This Office highly encourages all interested and qualified applicants to apply, which include persons with disability (PWD) and members of the indigenous
communities, irespective of sexual orientation and gender identities and/or expression, civil status, religion, and political affiliation.
This Office does not discniminate in the selection of emplovees based on the aforementioned pursuant fo Eaual Opportunities for Emplovment Principie (EOP).

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to the head of office/ human resource management office/records
office, as the case may be:
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SATURNINO H-MEJIA

Acting General Manager
116 Tordesillas St. Salcedo Village, Makati City
emitycariaga@ndc.gov.ph
jtubu@ndc.gov.ph
jpbordaje@ndc.gov.ph
Ibaldovino@ndc.qgov.ph

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




7 e e e NATIONAL DEVELOPMENT COMPANY
POSITION PROFILE: ATTORNEY IV
(CORPORATE SUPPORT GROUP — LEGAL DEPARTMENT)

T _Functional Group | Corporate Support Group
rosition | ATTORNEY IV
ORGANIZATIONAL COMPETENCIES T s Superior
CcD1 Commitment to Development (Personal)
cD2 Commitment to Development (Technical) ..
SST Strategic and Systems Thinking e
DER Delivering Excellent Resuits e
SPAR Solving Problems to Achieve Results e
csp Collaborating with Stakeholders and/or Partners .
EIP Exemplifying Integrity and Professionalism
CR Communicating for Results
Basic Intermediate Advanced Superior
g R e (1) (2} _(3) (4)
Os Organizational Strengthening G
EE Engaging and Empowering Employees T
MPpP Managing Performance .
Basic Intermediate Advanced Superior
T 4 (1) (2) (3) 4
BW | Business Writing T =
DR Documentation and Records Management R
cs Computer Skills .
MS Meeting and Support Administration
LS | Logistics and Support Administration .
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POSITION PROFILE: ATTORNEY IV
{CORPORATE SUFPORT GROUP - LEGAL DEPARTMENT)

 LEGAL FUNCTIONAL COMPETENCIES Ty | eEye | Adined e
Cla Legal Research SRR e
Cilb Writing Pleadings and Other Case-Related Documents
Cic Case Handling
Cid Legal Documentation (contracts, agreements)
Cle Legal Counselling
cif Inquiry and Investigation
Clg Oral Argumentaticn
C1h Negotiation
'HUMAN RESOURCES FUNCTIONAL COMPETENCIES s el s -
C2a Recruitment Process Administration MA KA P& NA
C2b Screening and Selection MNA NA HA K&
C2c Leaming and Development Needs Identification HA NA MA iy
Cad Training Administration NA NA HA 4
Cle Career Development Planning and Implementation MA mA RA MA
caf Benefits Administration MNA& NA NA HA
C2g Employee Relations A BA NA Bid
C2h Empioyment Contracting and Documentation Hi A NA A
C2i Attendance and Leave Policy Administration 2 WA g1, R
GENERAL SERVICES FUNCTIONAL COMPETENCIES - Y e e | fomas .
C3a Procurement Management and Administration M K& hh) el
C3b Supply and Inventory Management and Administration HA NA HA B
C3c Company Facilities, Fixtures & Fquipment Administration N& FA . R 1A
C3d Transportation Administration P& Ha HA MHA
C3e Security, Janitorial and Allied Services Administration NA M8, HA A
C3f Records Administration FA MNE& [Rli) tia





